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RESPONSE TO EXPRESSION OF INTEREST (EOI) 

	Description
	Consultancy – Communication and press media liaison

	Requesting Unit
	UNAIDS Communications

	Reference Number
	EOI-2011-47. 


Organization/ Individual Name:      
Organization/ Individual Contact details:      
Please tick [ X ] the appropriate answers: 

	DO NOT wish to be contacted for informal bidding (RFQ)
	 FORMCHECKBOX 


	DO wish to be contacted for informal bidding (RFQ)
	 FORMCHECKBOX 



IMPORTANT: No formal offers or prices are requested in this phase.  

Email for submission of EOI: TechnicalBids@unaids.org 
(Please indicate Ref. No. EOI-2011-47 in all submissions) 

Deadline for submission of Expression of Interest: 18th November 2011
Confirmation of capabilities and skills to perform the following requirements:
	Updates and maintains the database of media contact for corporate communication liaison and relationship management; ensures the database is completed according to the client relationship management process and submitted to UNAIDS Communications Manager (Global Media) for approval and clearance before it is updated

	 FORMCHECKBOX 


	Acts as facilitator of online communication process; review, edit, proof-read, format if needed corporate communication messages before it’s posted on UNAIDS website

	 FORMCHECKBOX 


	Provides administrative support for coordinating various activities and projects within Communications

	 FORMCHECKBOX 


	Occasionally provides assistance for and promoting online media and online communication project initiatives

	 FORMCHECKBOX 


	Assists in the organization of various events

	 FORMCHECKBOX 


	Assists in the project planning and preparation; monitors status of project initiatives assigned by Director of Communications

	 FORMCHECKBOX 


	Performs other duties as assigned

	 FORMCHECKBOX 


	Proficiency of UNAIDS official languages: 

English  FORMCHECKBOX 
  French  FORMCHECKBOX 
 Russian  FORMCHECKBOX 
 Spanish  FORMCHECKBOX 



	Brief summary of experiences and expertise:      


	Additional information you would like to provide:      



Zero discrimination. Zero new HIV infections. Zero AIDS-related deaths. 
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